
Change Vacancy Status Using PO13 

1. Enter the Position #, Highlight Vacancy Infotype & Click Overview    

 

2. Highlight the most recent entry & click Copy  CREATE 

 

 

 

 



3. Enter Validity period (End-date should always be 12/31/9999) and choose Vacancy 
Status 

 

4. Click Save  

 

5. Click     

 

Position is now marked as 
“open” 


